Multicultural Affairs and Social Cohesion Division - Accountability Report 
	Please return to the Multicultural Affairs and Social Cohesion Division (MASC): 
Email: 
community.grants@dpc.vic.gov.au (Please note, email is preferred where possible)

Fax:
(03) 8686 1112
Post:
MASC Community Grants Team, GPO Box 4698, Melbourne 3001

	Opportunity no.
	
	Payment Year / Round:
	

	Account no.
	
	Name of Organisation:
	

	Grant amount awarded (excl. GST):
	$
	Amount used (excl. GST):
	$

	Title of activity
e.g. event or project name
	


Please provide a brief description of the funded activity and how the funding was used. 
	


How did the activity benefit your organisation and/or community?
	


How many people were reached by your activity?
Please complete all sections relevant to your grant.
	Category
	Numbers
	Category
	Numbers

	Event attendees
	
	Volunteers 
	

	Program participants (e.g. the number of people involved in your workshop, conference etc)
	
	Staff (e.g. as a result of the activity were there any staff involved in the activity or as a result of the activity).
	

	Members of your organisation (e.g. the number of members from your organisation who benefited from the grant, if you received an organisational support grant)
	
	Contractors (e.g. those hired on a temporary basis to complete construction works for a infrastructure grant)
	

	Partner organisations (e.g. the number of organisations you partnered with to deliver the activity e.g. event, new infrastructure)
	
	Other (please specify)
	

	Additional comments

	


What has been the most significant outcome of your activity?

	


Other than funding, what is one thing you could change about the grant program?

	


Any other information you would like to add?

	


 Budget
Please list the budget for your activity. Please note you are required to keep all receipts relating to this activity for five years. These receipts must be provided to the Department upon request.
	Item / Service
	Amount $

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total Amount Spent
	$


Declaration

I hereby certify that, to the best of my knowledge, information in this report including attached supporting documentation:
· Discloses all relevant information that the Organisation is required to report on in accordance to the Agreement for the Activity;

· Is true and correct and without false or misleading statement; and

· Is provided after conducting all necessary searches, investigations and enquiries.

I acknowledge that the Department may seek from the Organisation additional information for the purpose of clarifying information provided in this report and attached supporting documentation.


Signed: 





 
 SIGN HERE (President or Treasurer) 

Name: Please write your name  









Position: 





       Date: 



For any questions or queries regarding the Accountability Report, please contact the Community Grants Team on 
1300 366 356.

Supporting documentation

Please attach any photographs of your activity, advertising, marketing materials or other relevant documentation.
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